
Blackbaud Grantmaking Quick How-To Instructions 

These instructions are not extensive, step-by-step instructions but should walk you through the less 
intuitive portions of the application process. Please reach out to Katie Brunetti at 
kbrunetti@sacog.org if you need assistance navigating the Blackbaud Grantmaking platform.  

 

1) Create a Blackbaud account.  

 
 

2) Once you have created an account, you can start a new application by clicking the 
Start new application button.  

 
 

3) When you start a new application, the first thing you will need to do is search for 
your organization. Your organization is most likely not in the system so you will need 
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to add it by clicking +Add Organization. You can create an organization with just 
organization name and address. If you have the EIN, you can enter it but it is not 
required.  

 

 



4) Once you add your organization, you will be redirected to the application page. From 
the application page: 

a. There are tabs for each section of the application 
b. You can add co-applicants by clicking Manage Applicants to assist in 

completing the application.  
c. View the program guidelines 

 

5) The application will automatically save as you go. You will click Next to navigate 
between pages and different sections of the application.  

 
6) When you have completed your application, you will click Sign and submit. An 

electronic signature is required to submit.  
7) If you have issues or need help navigating the application, please contact Summer 

Lopez at slopez@sacog.ca.gov or Katie Brunetti at kbrunetti@sacog.ca.gov  
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